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Clutton Church of England Primary School 
Ladybird Nursery Admissions Policy 

 
 
As an academy, the Trust Board is the admissions authority. The Trust Board have 
delegated the process of ranking applications to the Local Academy Committee (LAC). 
 
There are 10 places available in both the morning and afternoon sessions in the nursery age 
range. 
 
Parents should be aware that the offer of a place in the Nursery class does not ensure a 
place in the Reception class at Clutton Church of England Primary School.  Please see 
Admission Arrangements on the school website for information on applying for school places 
- https://cluttonprimary.co.uk/policies/ 
 
Applications for Admission to Ladybird’s Nursery 
 
Places in the nursery will be offered according to the published admissions criteria.  Length 
of time on a waiting list will not be taken into account. 
 
Priority for admissions 
 

1. Looked after children and previously looked after children 
Looked after children and all previously looked after children, including those 
children who appear (to the admission authority) to have been in state care outside 
of England and ceased to be in state care as a result of being adopted. Previously 
looked after children are children who were looked after but ceased to be so 
because they were adopted (or became subject to a child arrangements order or 
special guardianship order). 

2. Siblings 
Pupils with brothers or sisters, step brothers or step sisters, half-brothers or half-
sisters, adopted brothers or adopted sisters living together as part of one 
household, already attending the preferred school in years Reception through to 
Year 5 and expected to continue at the school in the following school year, at the 
time of admission. Siblings in Year 6 six will not be considered under this criterion 
for the normal admission rounds. 

3. Pupils living nearest to the school 
This is measured in a straight line from the centrally plotted Basic Land and Property 
Unit point of the child’s home address to the centrally plotted basic land and 
property unit point of the school as defined by local land and property gazetteer. 

 
Rising 3’s (children who will have their third birthday during the term for which their parents 
are applying) may be admitted to the nursery at the Principal’s discretion, subject to 
availability of places.  Priority will be given to 3 and 4 year old children who are eligible for 
the free early year’s entitlement. 
 
Any available places following the allocation of free entitlement places will be allocated on a 
charged for basis in accordance with the above criteria to 3 and 4 year olds whose parents 
wish to access additional sessions and subsequently to rising 3’s. When booking, Rising 3s 
have the option of flexible “taster sessions” for the first 2 weeks, but then the expectation is 
to book regular sessions using one of the 3 options.  
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Applying for a place in Ladybird Nursery 
 

• Parents of nursery aged children (pupils aged three) who are seeking a place should 
complete an application form available from and returnable to the school 

• An indication of the sessions required will form part of the application 
• Help with completing the form is available from the nursery staff 
• All sections of the form must be completed 
• It is the applicant’s responsibility to inform the school of any changes to their 

circumstances that may affect the application 
• Application forms may only be updated at the request of the applicant 
• The applicant may telephone the school office, e-mail the school at the admin 

address, or personally call in to the school office to update information 
• The form should then be returned to school as soon as possible.  Applications can be 

made at any time.   

The parent/carer has to also return the paperwork directly to the school office.  The offer of a 
place and acceptance is time dependant, two weeks will be allowed for a response. 
 
On accepting the place at Ladybird Nursery, parents/carers are making a contractual 
commitment, and the school will use the acceptance of a place at the school to make a 
financial claim to the Local Authority. 
 
Applications made after these specified dates will be considered as late applications. 
 
The possible result of an application received after the recommended allocation dates may 
be that the requested sessions are full.  The parent/carer will then be offered alternative 
sessions if they are available.  Each ‘late’ eligible application will be dated and processed 
and places offered by date of receipt of the application.  The oversubscription criteria will be 
applied if necessary e.g. if two applications are received on the same date. 
 
Prioritising in the event of oversubscription 
 
Clutton Church of England Primary School has adopted the following to provide clarity for 
parents/carers if the nursery is oversubscribed. 
The priority will be the same as in the general admissions criteria at the beginning of this 
policy.  The following factors may also be taken into consideration as possible ‘tie breakers’ 
if priority cannot be determined through the general admissions criteria. 

• The number of sessions requested 
• The age of the child 
• The proximity of the child’s home to the school 

 
Delivery Models for 30 hours and 15 hours funding 
 
We are able to offer sessions during term time, starting at 8.45am until 3.15pm.   
Parents have 3 options on how they would like to book their sessions.  
 
 
 
 
 
 
 



3 
 

Option 1: 15 hours across the week over 5 days 
 

AM Session 
8:45 – 11:45 

 

 
3 hours 

 
3 hours 

 
3 hours 

 
3 hours 

 
3 hours 

 
11:45 – 12:15: Paid for lunchtime childcare or child can go home for lunch for ‘non-cost’ option or 

collected earlier at 2:35pm. 
£4.50 for packed lunch from home / £7.60 if they have a school dinner (cost per day) 

 
 
Lunchtime is not a condition of a child taking up a place and a parent can opt for a ‘non-cost’ 
option where their child is collected at 11:45 and returned for the 12:15 session.  
 
Option 2: 15 hours across 2 ½ days 
 
By offering 15 hours over 2 and a half days we can offer a more usable solution for families 
who are using 2 providers.  This allows a family to use 2 settings for their 30 hours to split 
the 15 hours at each across the week, rather than across the day, reducing transitions to 
home and setting. Parents also have the option of “topping up” the Wednesday session to a 
full day if they wish, dependant on availability.   
 

 Monday  Tuesday Wednesday Thursday  Friday 

AM Session 
8:45 – 11:45 

 

3 hours 3 hours 3 hours  
 

 
 

PM Session 
12:15 – 3:15 

3 hours  3 hours    

 
11:45am – 12:15pm: Paid for lunchtime childcare or child can go home for lunch for ‘non-cost’ 

option or collected earlier at 2:45pm. 
£4.50 for packed lunch from home / £7.60 if they have a school dinner (cost per day) 

 
Option 3: 30 hours over 5 days  
 

 Monday Tuesday Wednesday Thursday Friday 
AM Session  
8:45 – 11:45 
 

 

 
3 Hours 

 
3 Hours 

 
3 Hours 

 
3 Hours 

 
3 Hours 

 
11:45am – 12:30pm: Paid for lunchtime childcare or child can go home for lunch for ‘non-cost’ 

option or collected earlier at 2:45pm. 
          Mon / Tues / Wed am: 2 / 3 Lunchtime costs 
          Wed pm / Thurs  / Fri: 2 / 3 Lunchtime costs 
          £4.50 for packed lunch / £7.60 if have a school dinner (cost per day)  
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PM Session  
12:30 – 3:15 

 
 

 
3 Hours 

 

 
3 Hours 

 
3 Hours 

 
3 Hours 

 
3 Hours 

 
 

Additional Top Up Sessions 
 
If parents wish to pay for additional top up hours, the rate that will be charged will remain at 
£6.00 per hour. Parents will be billed in advance each month using School Money.  
 
Sessions missed due to holiday, medical appointments or illness 
 
If their child is absent for whatever reason when they are booked in for a session, parents 
must contact the main office and speak with the Nursery or admin staff – 01829 782367.  
If sessions are missed for any reason, the sessions will still be charged to cover the cost of 
staffing.  
 

 


